
Level 3 portfolio overview
Level 3 APT Diploma

Objective evidence types 



Guidance and information 



Portfolio general evidence criteria

• Each unit to be covered by 10 pieces of evidence (making up 50 pieces
of evidence total in the completed portfolio).

• All evidence pieces must include a title, date, candidate name and
completed signed off by both the candidate and their mentor.

• Ensure all evidence pieces for each unit are indexed and signposted in the
Candidate Assessment Summary Form (CAS form) for each of the practical units
(x.6 - x.10).

• Each piece of evidence must be no more than 3 or 4 sides (A4) long.

• The 10 chosen evidence pieces for each unit must, collectively, cover all
learning outcomes contained on the CAS form - a single evidence piece may cover
more than one learning outcome.

• A piece of evidence used in one unit, cannot then be used again for another unit,
thus the portfolio is to contain x 50 unique evidence pieces.



Unit specific evidence criteria

• 3 x full reflections of work undertaken covering as many of the unit 
learning objectives as possible between them.

• 3 x full witness statements of work undertaken covering as many of 
the unit learning objectives as possible. Consider securing witness 
statements not just from mentors but other service users (i.e. admin 
staff / pathologist / Bereavement team / other qualified APT's / 
Funeral Director etc.).

• 4 x other work based objective evidence types, chosen by the 
candidate, taken from their Trust / Organisation / department.



Objective Evidence Template 
Use templates found on website

? Suggestions:

• Introduce your evidence piece
 
• Annotate any images

• Describe how the evidence 
piece fits into, or is used, in 
your working practices 

• Provide a brief summary at the 
end as an opportunity to recap 
on the LO!



Reflective Learning Statement template 

? Suggestions:

• Ensure all top 4 sections are completed

• Ensure you include some descriptions 
and knowledge of local processes and 
procedures you carry out in the ‘what I 
did section’

• Use the ‘what the I have learned’ as an 
opportunity to recap on the LO!

• Mentor comments optional – but may 
improved evidence quality 



Witness Statement template
? Suggestions:

• Send whoever is 
writing your witness 
statement the LO’s you 
want covering



• How to layout your work – objective types



• How to layout your work

• Electronic signatures are actable.

• Unsigned and / or undated work will not be included as an evidence 
submission piece.

• Click on the link below to create your electronic signature: 

• https://www.signwell.com/online-signature/

https://www.signwell.com/online-signature/


Past evidence examples
Objective evidence types 



• Unit 3.6 example: Prep and operation of a mortuary

When producing your piece always refer to LO on CAS form!



• Unit 3.6 example: Prep and operation of a mortuary  

? Suggestions / 
improvements of this piece:

• This piece of evidence 
could have been used for 
3 separate pieces

• Maybe focus on 1 image 
and annotate and explain 
it further

• For example – what 
would the chemical 
hazard labels on the store 
room mean and why are 
they relevant 

• What disinfectant / 
cleaning material are 
found in the storeroom 
and what do you use 
them for?



• Unit 3.7 example: Prep post mortem examinations

? Suggestions / 
improvements of 
this piece:

• Explain regulator 
requirements 
(HTA) for 
minimum ID 
required

• Explain what a 
unique ID 
number is and 
give an example



• Unit 3.7 example: Prep post mortem examinations 
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? Suggestions / 
improvements of this 
piece:

• Explain what each 
of the separate PPE 
items is use for and 
why it is important 
it is use in the 
mortuary 

• List any practices or 
procedures you 
would wear PPE



• Unit 3.8 example: Assist post mortem examinations

? Suggestions / improvements of this piece:

• Personalise this work with statements such as “ I would …..” “ I completed the top part of the form with patients details …..”  
• Where would you find this form? How do you ensure  one always available at time of PM?



• Unit 3.8 example: Assist post mortem examinations

? Suggestions / improvements of this piece:

• Introduce each piece of evidence – assume the external assessor knows little of your working practises 
• Annotate images



• Unit 3.8 example: Assist post mortem examinations 

8

Avoid the use of patient photographs within your 
portfolio – this type of PM specific practice would be 
best demonstrated during  the external assessor 
observational visit.

 If photographs are use then explicit permission must 
be sought from the mortuary management.  



• Unit 3.9 example: Viewing of the deceased
? Suggestions / improvements of this 
piece:

• Explain how privacy is maintained
• Describe how family members 

actually view their loved one (e.g. to 
minimise risk of infection)

• Name of the actual SOP mentioned 
above 

• Are there any bereavement 
information / memory keepsakes    
available? 



• Unit 3.9 example: Viewing of the deceased

? Suggestions / improvements of this piece:

• Annotate the images
• What does yellow and green colours mean on 

this RA?
• Explain What controls are in place or potential 

hazards when preparing the deceased for 
viewing



• Unit 3.9 example: Viewing of the deceased

? Suggestions / improvements of this piece:

• Annotate all elements of the comment book (it 
may seem trivial, but again imagine the assessor 
does not understand what this book if for)

• Explain how visitor comments (positive or 
negative) are also useful to the mortuary 

• Give actual examples of local sources of support 
and guidance available to relatives, friends 



• Unit 3.10 example: Team working in the mortuary



• Unit 3.10 example: Team working in the mortuary

? Suggestions / improvements of this piece:

• Who can view this board – list the different staff 
groups you work with



Remember!

• Assessors would expect the learning outcomes for each unit to be covered 
by 10 pieces of evidence (making up 50 pieces of evidence total in the 
completed portfolio).

• Ensure all evidence pieces for each unit are signposted in the Candidate 
Assessment Summary Form (CAS form) for each unit:

Do not leave any 
lines on the CAS 
form blank!



Remember!

• The 10 chosen evidence pieces for each unit must, collectively, cover all 
learning outcomes contained on the CAS form - a single evidence piece 
may cover more than one learning outcome.

• A piece of evidence used in one unit, cannot then be used again for 
another separate unit, thus the portfolio must contain x 50 unique 
evidence pieces.
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